SERVICE NAME:

Registration of Societies

Process Flow:

STEP —1: For society registration, visit website http://uprfsc.gov.in/ferrate/chat/createaccount.aspx

STEP —2: If Already Registered on Portal: User to login with username and password.

If not registered on the portal: Click on “Login” displayed on the website menu. Then click on
“Register here” button displayed on the login page. Kindly complete the entrepreneur registration
process and save the login ID and password.

STEP - 3: After “Login”, Click “Apply for a new society” in the society task menu on the left. Check the
availability by entering the name of the institution and enter the address of the institution in the next
column. Select the district, enter the pin code, mobile number and enter the work area and submit.

STEP — 4: Select the objectives of the organization (tick) and submit and click on the proceed button.
Write the objectives of the organization in the column. Upload the notarized affidavit as per the details
mentioned and the procedure for formation of the organization in the prescribed format as per the given
instructions and click on the proceed button.

STEP - 5: Enter the name of the office bearers of the management committee, father's name, and date of
birth, address, mobile number, occupation, position and email.Upload photo, signature, and identity
certificate, address certificate etc. in the prescribed format as per the given instructions and submit. Enter all
members detail management committee one by one.

STEP — 6: Now enter the detail of general body like name of the members, father's name, address,
occupation and type of membership and click on the proceed button. Enter all members detail general
body one by one.

STEP —7: Now enter detail on next page like, Select the type of members and enter the membership fee,
submit one by one for all type on member for society.

STEP —8: Now Fill in the details regarding membership creation process and submit and click on the
proceed button.

STEP — 9: Submit the notice for the general meeting by mentioning the period, quorum, date of the
special meeting and rights and duties of the general meeting.

STEP — 10: Select the office bearers of the management committee, mention their rights and duties,
submit and click on the proceed button. Now Tick the sources of income of the organization from the
given options and submit and click on the proceed button. Mention the designation of the person who has
been entrusted with the responsibility of conducting court proceedings against the organization and tick
the remaining boxes and submit.

STEP — 11: Finally fee will be paid through online payment gateway through portal.

STEP - 12: After payment, Application will forward to department end. Office assistant of the department
will login through portal, the details of the application will show in list. After select the SOCIETY from
list, detail page will open. After reading the details of the society, the application will forward by the
office Assistant to the Deputy Registrar for further action or if any objection is found then the objection
will raise through the portal.
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STEP - 13: DR/AR will login through portal and Click to “Tsiteiul” under menu society task. Forwarded

application at DR/AR application will show after login by DR/AR and click on select button to view
detail of application. After reading the details of the society, if any objection is found then the objection
will raise through the portal. Oher wise DR/R Will Issue Presentation Date to submit signed document in
hard copy in office.

STEP-14: When department raise the objection on application submitted by user, user will login to portal using
Login-ID and password and Click to “cf¥eid dsitertor under menu society task. Now select application
from list and Click to Add/Update link button at bottom of page to modify detail. Now user will able to
edit details on application. After Modification user will reply to objection raised by office. After Reply
application will be pending at department level.

STEP-15: The Deputy Registrar will select the application and check the details updated by the applicant.
If the objection has been removed by the applicant, then further action will be taken on the application.
Deputy registrar will approved the application for society registration and issue related certificate using
DSC online on portal.

STEP-16: After certificate issued by department User will login to portal and can download the issued
certificate online only once from portal.

FEE DETAIL:

INR 2000 (Rupees Two Thousands) as Registration Fees.

CHECK LIST AND NOTES:

e Use Unicode font to enter society registration details in Hindi.

e General proceedings for the formation of the society (Signatures of all the members present on
each page are necessary) with Photo and signature. (in pdf format sixe up to 1 MB)

e Notarized affidavit (Notarized affidavit with photo from the president/secretary of the
organization stating that the organization was not registered earlier.as per format given below).
(In pdf format sixe up to 1 MB). Notarized affidavit should be given on stamp paper of Rs. 10/-
with photo.

® Address proof of the society (in pdf format sixe up to 1 MB).

e Proof of address and identity of all the society members like Aadhar Card, voter ID card or any
other valid document with photo is required to be uploaded. Proof of address of all the members.
(Kindly save it in a folder on your computer). Mobile numbers of all officers/members as per their
location. Save the photo (100KB) and signature (50KB) of all the members in a folder in the
computer in jpeg, jpg format.

o After completing the registration process for online registration of society on the website of the
office under the Society Registration Act 1860, a presentation date will be given by the deputy
registrar, which will be informed to the president/secretary of the society on the mobile number
and email provided by him. On the date of the said presentation, it is mandatory to take a printout
of the website approved bylaws (memorandum and rules) and original document of general
meeting, Affidavit, address proof etc and submit it to this office with original signatures of all the
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office bearers and members on each page. Also, it is mandatory to submit the original copy of all
the uploaded forms for verification on the date of presentation.

Make payment for registration/renewal of society through the payment gateway on the website of
the department.

As per the Society Registration Act 1860, there is no provision for refund of the fee deposited for
online society registration.

It is necessary to submit the Signed Document in office within 10 days after the date of
presentation is allotted for society registration/renewal.

It is necessary for the applicant to resolve the objections within 15 days. In case the objections are
not resolved within 30 days, the application will be considered automatically cancelled.

The name of the institution should not be the same or similar to the name of any previously
registered institution. The name of the institution along with “Union” “State” “Land Mortgage”
“Land Develop” “Gandhi” “Cooperative” “Sangha” “Reserve Bank” or any such words which
refer to the institution as Central or State Government or other local authority etc. Should not be
used if there is a sense of acceptance or protection of it (Section (3) (2)).

According To the Rule-4 Uttar Pradesh Societies Registration Rules 1976, the rules and Regulations of a society
may provide for the following matters:-

The conditions of eligibility for membership of the society.

The conditions under which the membership of the society shall cease.

The consequences of non-payment of the subscriptions, if any.

The resignation and expulsion from the membership of the society.

If the society is a trust, the appointment and removal of trustees and their powers and duties.
Provisions for annual general meeting and other meetings of the society, their time and place.
The manner in which advance notice of such meetings may be given.

The quorum necessary for the transaction of business at meetings may be given.

The manner of making, altering and rescinding of rules and regulations.

The investment of fund, keeping of accounts, preparation of balance sheet and for an annual or
periodical audit thereof.

The procedure for the dissolution of the society.

Disposal of the property of the dissolved society.

Manner of framing of bye- laws, if any, and matters to be provided therein.

Such other matters as may be deemed expedient have regard to the nature and objects of the society.
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FORMAT FOR AFFIDAVIT:

AT~ 39/AeTTH At ®r, Ases adr [TH, ... FAVSH
AIY-I7

Hoogdr ... 3T ST ... 9§ 9F &Y ... Sardr- aa-...., qI0-......, dg0-....., forer

L=l 1 1 =t AR qHA ..., qi0-........, dg0-......, &er-......... & ATH G YSiehoT

1.9% 6 AT @9 A 3T oo, GHATSE ATH & IS qd Golteh AISET 8T & o
& AN AT 7 3T TR 9T Iolpa/3iSied Arsd A seuafAfa/afaeafeat &
ATALTS EEAGIT AT Folld ool HT g

2.8 & 3Fd oo, AHATSE o1H @ I dollehcd TEAT G ST g off & 39
[ESE &1 AT gRafdd T oo | 3regYr @ Rufd & Af gEarsr gelieer AwEd &
ferm ST gt A 3mafed FE gl |

3. GTAT T 3T Ao, A&, enfiier, arfigfcass glem aar e &1 387 ary ifoia aer
STel grem|

4.7g & wfa o g fAgaEd W 99 aerai/aerftaRal & a9 @ 9d &of g ag W AW
Td faRaE & 3TAR §cd g el ¢l TAfd U9 d fogaAEel & 3ifehd gecleR S oF #
afota safFaat garT & & 7 §

AT T FEATER

Hc YA

# Feafid axar § 6 quy-F #T 4R-1E 3w W el A @ f T g ¢ S
T RATH v FI HTAT gEATER FelTehy FATAd fhaT
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FORMAT FOR GENERAL BODY MEETING:

AT & A H FREERE

3T i ... T T 10 9ol Id oIl & HJdR HEAT & HRAT 9T A

IEALTAT H Th FIURYT THT T AAT S5 gells AT

UEAT HO-1: HEAT T Soehl ([ 3T Soohi hr HEFETAT 6] A

HI LTI el W AR ||forar I/ § oraer a#de 3uRya a@ed aeeal o gy

33T Ueh Ta¥ O IgATd Tad &l |

UTATd 0-2 JEAT o IS aAT
AT TR 9 AR

........

(T g1 39TPUd 9 HSEdl o 3Fd Y&dd (17 g
PRI ) W [aaR T gE&da @ aid & el

37egeT ARl of 3URUd T TeEdl & THET IJg &did
@1 o6 Uer AT T IT5T fham ST @T & foger are

UET H0-3 HEYUT FetehRof (@ FFATY & JEAT A FA® &9 § Felod & v

afAfd & garg W faur frifaf@d uefRmRal va weeat &1 goa fmar

3UTEUd T &l o HeT Y&dig QT 7 o #fgsy

|$0¥'r0 ATH uc Bler

[E33LES
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HIATSET & 3eTollsed YoillehioT g 3MMaRdeh foAeer:

fig-1: WrERIE goietor & forw, de@mse hitp://uprfsc.gov.in/ferrate/chat/createaccount.aspx 9 ST |
fig-2: Ify gga & & NET W YSlishd 8: e HT WAl-goT S IR IS & WY AN A1 gram|

Ife e W IShTd T8l 2 deHse & Fe W Teiid el W fFereh HY| Y AT 91 W
"Register here" §cd WX [Fefh | HUAT IGTHAT TSoIoT Tishdm G X AR AifreT 3mgsr 3R
qrEas R X o

fig-3: login ID 7 password T S o YT (Aaer e i IaErse 9% “Login 7 FY |

fig-4: ST G society task menu H “Flg HEAT & TIT 3G UX click hi| HEAT & AH
3ifohd #T 3TSSUAT ST ST X TG 33T column H TEAT &7 9T 3ifhd & | STel
TIA Y, TWTRIS, Alse FaX 3ifhd Y T HIST 3ifhd F submit ]|

fiig-s: TEYUT & 32T & T HY (tick HY) TI submit L I proceed IeoT T click | HEAT

& 30T @I column & 3ifehc X AT FeT R Feleh T TIAIT | 3HH IWIecd Ay Y
T 3fedfld [4eRor IR Td HEAT & TSeT T Hdargr QU v HEMTHER HeiRa format
#H 39S Y T proceed §&=T TX click HY]

fig-6: FaY HIATT & YSITURRAT & A, AT &1 7, Fed 137, 7dr, Adse Fe, Fadry,
e g SAA 3ifhd Y| WIel, §EAIET, 9gdTel YHTOT YT, dT WHIOT a7 scanie fou v
TAERITaR @R format & 379ells T submit Y| HTLROT HMT & HEEAT T A1, [T
ST, IdT, STA, § T&EAdT T bR 3ifohd X proceed e WX click &Y

fig7: TATATGEN & HEHT & GhN FT I F TEEIAT Yoo | FGET qallad 1 Gfshar
3ifehd X submit Y T proceed ST T click T

fig-8: HIYRUT THT FI d5h g AT AT, HRA, AW 3ferderet Fr fafd g qrearor qam &
IRFR T FHcaed 3ifhd FHT submit F<|

Rig-9: 9aY AIATT T Sooh g T AT, HRA, JUPR T Feced, dRH g Faree
gfshar 3ifhd &T submit T T proceed S€aT T click FHY]

Rig-10: 9oYT WATY & eI 1 T A §U 37 IUHR T Fecled 3ifhd
submit ¥ @ proceed €T W click FY|

fég-11: f&U 91T options H & TEAT & 3 & HId tick T submit T T proceed g1 I click
|
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fig-12: HEAT & [Ieg 3MGTeldl HRAAE & HdATelel H 3cclalded ol |iar ar=m g 3qeh
eATH 3fhd T TT AV box H tick X submit F]

fiig-13: Yoeh T HITAA had STolcel YA & ATEIA § Uidel qanT & fhar S|

9 9

fig-14: [Tl & dg, 3MdeeT AT & AT A fear Srwen| fasmer & wricry Fggs diéd & Aeasd 4§
9T 5o BN, HTdeet HT faaRorT g A @ms 29m Gl & AEI H ThA A F de, TR ge6 go
ST | FHETIE F fAaR0T gt & 916 3T P FATT TITH ¢aRT P HI FRATS & v 39 FHEER A
3R forar smoem ar afe F1F mufca o S § O 9iEa & AregdE ¥ ufca 3o Sreeh|

fig-15: S0 ISEER Wi & ACIH @ @I 37 a1 3R Aol AHIE w1 & Tgd "Tollaor W fFeleh
HT| AIR/THR 3TAET R IANT 3MagT NIR/TIR @R AT W & dlg fg@rs om 3R 3maeaT &
AEOT @ & AT T ded W T Hi| TIE FHT {AI0T Yool & ¢ Ife IS 3Ufcqd IS A & ar
It WES & HIEIH F 3078 SMUIN| 3T FREA SRR HRATerT H g8 w7 gEAIRd a&ardst STl
e & T geiees fafy i s

fig-16: STa a8 3IUANeTehall G@RT e 3HMdesT W 3dfed 3ol §, ol 3UAEThd! JlfI-3M$ST 3R araas
& YA HF W TR oAl 3o e IR A] WIS 1 & g "I Gofieaior” w1 fFerer | 3
T O vftashere @1 a3 Y 3R fqaRor & Gfd el & fov gvs & & Us/3mse fois gead ) Forh
FY| HT 3YAhdT AT W fGaR0T FUIfed T Fehel | FMYUA & 916 IUINIHRT ST aRT 3075 I
3Tafed I 3cdl &M AT & &1 e [GHRT TR W didd @)

fig-17: f3edr TR 3mdes &1 T i 3R e @RI HeTelel U 7w faawor &1 Sig &yEr| i
3dge @RI afed gF &Y off a1 § df 3dce T AT i FRars i Fren| Bl Woreer aramaer defieor
& AU 3mdes 1 Al 331 3R N W HIAS STHH T 3UANT e FafId JHOT 95 ST S|

fig-18: AT GERT YATOT 99 ST &l & 916 3UARTRAT Gce T olaT o1 e 3R S JA0T oF & dcer
T Fad T a1 3T SB3AS I Tohall 8l

{Leh AT -

USHeOT ok & &9 A 2000 FUF (&7 §AN T9) |

o TEUT & IS & FURUT HRAET (FAh Yo6 W 3URYT Tl A&l & §EAeR AaeTh
gl) |

o S ATY UT (HEAT GG H Golihc o gl I Bl el AqUY-T9 HEATSH 7L
geIfIRT &1 3R &) 10 9 & THFT 99 7|

o TTUT & Ud HI YHTUTIF GIS® T (up to IMB) |

o T TEIfRIHIRAT & Id UG IgE H YA JAUT- HUR FHS, IS, BIegFd s 34
AT cEAIdal 3ITels T ST 37a2de ¢ T3fY Ic&al & Id &1 Ugdiel 9T 3TN s,
dleY 1S, YT 1S WS H (up to IMB) H & Teh JHTOTTS Heged H fohdll Hlost H &
X o |

o T3 YSIRISIRIA/TACEIT & ANBT e JUTEATA |
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o TS WGEAT HT BT (100KB) T §EATER (50KB) HhegeX # fahdll Hlesy H jpeg, jpg format H
save X of |

o A AUY UF ALY HEEHAT SIRT FEI har SiRem, fSad e foeg afola ford
SR
1) 3mafed HEAT & AH F AN STAR{ H G F HIS TEAT Golihd 761 8, Iie doliepd
qrfl ST § of TEAT T ATH IRAAT el H PIg e Aar i
2) GEYT EaRT o & 322 ¥ & gl fhar e
3) TEAT TaRT T U H afoicT 329AT & 3TAR Aiighedsh dafriereh AT Ut (S o e
g) & T ST
4) TELAT & FHAET IGITURRI/TEGET GaRT gEeR #Y FAeT v I gl

o IYUF JUAT F FYX A FEAIT F el & 3WIed e FI [FemiT dsase |
3794T login ID ST 37fa g

o rTEEr ST fAHETA 1860 F ecddld FATST &I dd@BE T 3HTASd JIASEl h
YSHeRYOT 8 ol &l Gfshal quT &iad & IWRIecd HATeld GaRT Ush Foleelel ST
(SFEqiteRoT T fafd) & STAel, fSreh Feer e & AT Terthry Sl 3eich eanT
TEIT ASIS 0 TAT $-AT W & S| 3 FEIcdeor 1 fafy s aeamge 3rghs
SISTSI(FHTT 97 Ud AIATGCl) TUT FIUROT FHT FT Pee33e ol 38F Tcdeh I56 W
gl geIfthRAt va GeEdl & HoT &9 H gEARR #eh 50 PRI H T&dd Hilell
JfAard &1 | & 39els 63 71 FEed gust 1 Jor 9fd gEdchenor & fafyr w s
e TEId AT AT Bl

o TR & IAER & YT a1 & d9EISe g@nT YHT ded & ALIA T & R

o Gl ATY YT ¢o/- Fo F TEFY UG UT Wl Iigd & f&Ar J=r afgu |

o TTYRUT THT FT d&h dUT YIY-IT T 3107 i GU 90 §

o R 7 A GEE g IS Biee H ST Y |

o JiiTTS HIESE USiTeT & STAT Yooh HIASET WoTECT ATATAIH ¢¢to & AR amaH
R e FT waYT 6l g

o TEAT TSIRRUT/ANARIOT g FEIcherioT T fAfd mafed gl o 15 feet & 3iex yu=
T T ST=T 3Taege glam|

o 3MdGeH AR 9Tl T TAaROT 15 f&eT & 3ieX fohdT ST 3TaRTeh glam|3feesdd 30
fesT do fAaror & fRd o 6 [Fufa & g Fad: AEd A SJRem|

o HENT H AW qF H TR dolpd TEAT F A ST AT IEA AT S A ST G Qe
TR T & AT & WY g R “dvs At <dvg e i “mnmara”
“ger Red dF gar 0 RS Y o I TEr & ufd deg A1 ST WHR AT 3T

AT giftreor 3nfe & Fiepfar rerar EETT T AEr gY, H G e gl AR (URT (3)(2))
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MUY A PT UIR=T :

AT~ 39/HeTTH At ®r, Ases aar [TH, ... FAVSH e,
AIY-I7

H g ... 3 ETHAT ... aY 9T &Y ... fSarey- A=, 910-....., d80-....., [oelT

L=l 1 21 =t AR AHA-........, qi0-........, dg0-......, &er-......... & SATH G YSihoT

1.8 F M T & 3mfed oo, GHATSEl AT & @IS Y4 Golehd AITSET 8T & o
B AN HEAT 1 32T TR qd Golihd/3rdslihd A i geuEiATd/aREEafeaar A
37ATITS gEIT AT ToATd el T gl

2.98 & 3Fd oo, AHATSE o1H @ I dollehcd AT G-l STy o # 3o
[EASE &1 AT gRafdd T oo | 3regar i RRufd & Af dEar s gl FwEd &
feam s Fet 1S mufed € gl |

3. GEAT &7 36T AT, A8, enfeier, Aifgicass g Jar TTAT FT 38T A1 ifoid el
Tl gram|

4.7g & wfa o g fAgaEed W 9w aewdi/aerftaRal & a9 g 9d &of g ag M A
Tq faRaE & 3TER §cd g eI §| Tfd 99 9 fgaAEel # 3ifehd gEcleR S oF #
afota cafFaat garT & R 7 §

AT &I gEATER
A9

# Feafid aXar § 6 quy-7 #1 UR-1§ 3w W el A @ f T @ ¢ e
AT oA oo, FI T EEATER Foeh AT oharT g
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4GP Bl FRIAIE! BT URSY

AT & T3 H FREACERE

3T i ... I UTcl: 10 &9 99 FIAT & HTAR TEAT & AT WA ...
IEYLTAT H Th FIURYT FHT T AAT Soh ells AT

UEdrd HO-1: TEAT ST SSehi
T ITETETAT T W faaR

A NS sl A HEFTATET A ... AT AT
foraT arar § e gade 39y aaed deedr o gy

33T Ueh Ta¥ O IgATd Tad &l |

UEATd H0-2 JEAT & ST JAT
AT TR 9 AR

e FRleT A 3URYd T Herdl & THET Ig Uedd
T@T & Teh GEAT T TS R ST I@T & Togear a1

(T g 3UTPUd 98l HSEd o 3Fd YEAId (I1H g
PRI ) W [aaR T gEda @ aid & el

TEdTd HO-3 HoqUT TeershRofy
afafd & gorg ) Ao

qa TFATT @ TEAT T A& § § Fleld & v

3UTEUd T &l o HET YEdig QT 7 o dfgsy
frifaf@d uerfRmRal va weeat &1 goa fmar

uc PleT FEATER
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